E A% Attendance Regulations
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Class time: Each class is 50 minutes long with a 10-minute break in

between.
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Lateness -

Students who are late for twenty minutes or more need to ask for leave;
otherwise it will be counted as absence. Teachers who are late have to make up the

missed class time.
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Holidays -

There will be no classes on national holidays, which are announced by the

Central Personnel Administration of Executive Yuan.
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Class Suspension -

The Chinese Language Center will follow the instruction of Kaohsiung City
Government Personnel Department to decide whether classes are suspended when
there is an act of God or other events that are out of human control, such as a
typhoon, an earthquake or an air raid. Arrangements will be made to make up the

missed classes.
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Leave of Absence

Students who cannot come to class should fill out the “Request for
Leave” form, and give it back to the office with the signature of his/her
class instructor. Every class missed will be counted into absence hours

whether asking for leave in advance or not.

Students cannot miss more than 25% of total class hours in a term (42
hours for 11-week courses with 165 hours). The rule also applies to

scholarship students.

Students who do not meet the regulated attendance hours can be deprived
of his/her student status at the center, and his/her application for the

following term will not be accepted.

The certificate will not be issued to students who don’t meet the regulated

attendance hours.

Students should take full responsibility if their absence causes any trouble

to their visa, ARC, or scholarships.
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Other regulations -

According to the regulations of the Workforce Development Agency, Ministry
of Labor, foreign students cannot work in Taiwan without a work permit. Students
are qualified to apply for the permit after studying full-time for at least one year at
the Chinese Language Center. Anyone who is found working illegally will be
disqualified for his/her VISA status.
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Note -

The Chinese Language Center will notify the Ministry of Education, Ministry
of Foreign Affairs, Immigration Office if there is any change in students’ enrollment

status such as incomplete registration and withdrawal from the program.
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AFATH 4R Directorate-General of Personnel Administration, Executive Yuan
= 4 B AFE &R Kaohsiung City Government Personnel Department
B A AT B4 8 Workforce Development Agency, Ministry of Labor




